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BE IN CONTROL (PAPERBACK)

HODDER EDUCATION, United Kingdom, 2008. Paperback. Book Condition: New. 198 x 130 mm. Language:
English . Brand New Book. Stay on top of your workload with these invaluable guides, packed with expert
advice and time-saving tips. Supported and endorsed by the highly respected Chartered Management Institute,
this three-volume collection is anessential addition toany manager s library. Time Management, by Polly Bird, is
specifically tailored to giveyou an understanding of how time management can helpyou at work, focusing on
what time management is and why it is important in management. Emotional Intelligence by Jill Dann teaches
how EI is useful in developing your staD and how it can help in achieving a good work/life balance. Two
particularly fascinating chapters cover EI within the contexts of social diversity and conflict resolution.
Information Overload, by Tina Konstant and Morris Taylor, is essential reading for anyone who has more work
than time; is reluctant to speed-read in case vital information is missed; or regularly deals with diDicult, dull, or
technical information.
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Th e Fire C h ild ren  ( Pap erb ack)       
Rebellion, United Kingdom, 2015. Paperback. Book Condition: New. Not for Online. 198 x 130
mm. Language: English . Brand New Book. FiIeen years have passed since Mother Sun last
sent her children to walk the...
Sav e eBo o k »  

Fif ty  Y ears H en ce,  o r Wh at M ay  Be in  1943 ( Pap erb ack)             
Createspace, United States, 2015. Paperback. Book Condition: New. 279 x 216 mm. Language:
English . Brand New Book ***** Print on Demand *****. FiIy Years Hence is a quasi-fictional
work by Robert Grimshaw, a professional...
Sav e eBo o k »  

Bo o st Y o u r C h ild  s C reativ ity :  Teach  Y o u rself  2010 ( Pap erb ack)                   
Hodder Stoughton General Division, United Kingdom, 2011. Paperback. Book Condition: New.
196 x 130 mm. Language: English . Brand New Book. Every parent wants their child to achieve
their full potential. Whatever your child s...
Sav e eBo o k »  

Th e M agical A n imal A d o p tio n  A gen cy  Bo o k 2:  Th e En ch an ted  Egg ( Pap erb ack)                       
Hyperion, United States, 2016. Paperback. Book Condition: New. Alexandra Boiger
(illustrator). 198 x 129 mm. Language: English . Brand New Book. There s a new resident at the
Magical Animal Adoption Agency-but this one hasn...
Sav e eBo o k »  

C reep er,  Zo mb ie,  Skeleto n  an d  M o re J o kes f o r Kid s ( Pap erb ack)                   
Createspace, United States, 2014. Paperback. Book Condition: New. 190 x 130 mm. Language:
English . Brand New Book ***** Print on Demand *****.Creeper, Zombie, Skeleton and More
Jokes for Kids - stocking fillers for kids...
Sav e eBo o k »  
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